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Guidelines for Formatting Theses and Dissertations

Approved by NPUST Thesis and Dissertation Review Committee 10/25/2012

— ~ g GTE S
Instruction
ARAFTAEN— 4 NI A M H A e -G H - FRFFEETEEH
% 0 W A B (J\HTERD IR SC7EstES IR AT
ERFARAR R SOE H ~ fEEfE B e tliim s ItatE=F - FifgsEU
(Mfs%—) - HERRBERIXAREEMHER -
Graduate students of NPUST shall propose a thesis/dissertation topic and have a
thesis/dissertation advisor before the end of the second semester of the first academic
year (i.e., May 30th). By the end of first semester of the second academic year (i.e.,
August), they shall defend their thesis/dissertation proposal. Depending on
departmental regulations, doctoral students shall have a dissertation advisor, propose a
dissertation topic, and defend their proposal within the designated time frame. See
Appendix 1 for the Dissertation Proposal Format. Students’ proposals should be
collected by each department and sent to the Registrar Division of NPUST for future

reference.

=~ BrEm S Am RS
Formatting Tips
(—) EmSCEARGERS
Structure of Theses and Dissertations
- SCHYESARGERS - B/ DIEEFE TAI=H
A thesis/dissertation must contain at least the following three parts:
(DREATENM (Preliminaries) —&H (&EE ) ~ HEHE -~ #0#E - &
YR ZEgHFESE W - #3658 - HigSE -
Preliminaries: Cover page (including the Spine), title page, copyright authorization,
draft approval/final oral examination form, abstract, acknowledgments, and table of
contents.
QASCERYY (Text) — Foam 3L EHS - RMEE & Ry & BHTEE] -
Text: the main text of a thesis/dissertation. Depending on the type of a

thesis/dissertation, all relevant chapters shall be included.

(3)2F akEMn (References ) — AXSEERL 2 51 FISCRR -



A WTFEA S At B HRAE HEY > (2 o] DU e &5 slam LS
HCE Y ZEHE - 2RI A = {1 F BEEL A il

References: refer to all cited works within the text.

The structure of a thesis/dissertation can be organized depending on different research

purposes.

2. AACERALEw LS BT HY RS - IRRBEFIANT

Each thesis/dissertation should be organized as follows:

(HEH (5FF)

Cover page (including the Spine)
QFEEE

Title page
QItES

Copyright authorization

@i X OHZ R EHEES
Draft approval/final oral examination

form

(5) 3 2

Abstract in Chinese

(6)F %
Abstract in English

(s

Acknowledgments

3. Bfrim s CamPEZ BRERE T

Formatting requirements:

(D ST AT H ARFT 3 A (T -

(8) H &%
Table of contents

DEFRZRS
Index of tables and graphs

(10)ASZ (ZAIE ~ SURKIEIRER ~ A
T3k~ GERBLET R - 4w — AT
ENSIPA S CI IV D)
Main text (including the introduction,
literature review, methodology, results
and discussion, and conclusion; all can
be adjusted accordingly)

(1) Z2F 30K

References

(I2)FFRRS ] (IREPEFREEER)
Index of symbols (if necessary)
(13)fff gk (IKEPRFEEER)
Appendix (if necessary)
(IHfFERIT
Vitae/biography

Refer to Appendix 2 for the Cover page and the Title.
QAR AR s R R AR E R 52

Type from the left to the right.

Q) SLRAIERSCRE Bstifie S > DGR R Y > BER R R

{EFE AR



Use the vernacular style and simple expressions for writing. Avoid using words that
obscure and seldom used.

(HASCBHIEHY S — HIESFT L EH A0 - AT EaIEF4ETT -

Type the title of the thesis/dissertation in the first page and then continue with the
chapters.

(S)amCR BRI (REBedi—E ) FTFREFEA] -

Depending on the guidelines of each college, type or print in single or double sided.
(6)EAirsm L SRR fword 14 SRIEFEEG M ~ S50 A1) Time

New Roman f]7 » “FE T B1THH%E (FiAFEE  REHE) -

Use font size 14 DFKai-SB for Chinese typing and Times New Roman for English
typing. The space between lines should be 22pt; automatic paragraph spacing (Abide
by the college guidelines if any).

(MITFRFSHEEFEAY 2.5 N7 BFEAEEANI 0.5 A7y (RI3A7r) PAREE
5 e

Settings: Top 2.5 cm, Bottom: 2.5 cm, Left: 3.0 cm (for binding), Right: 2.5 cm.

)z ST FHERERFH60~80 155 2 JEARER » HAVINERAELAAS BEA MR

sRMAE (21x29.7 X43)

The paper size is (21x 29.7 cm) A4.

O)am SLHRAIGRE > 73 Ry E s - ATE LR BB R~ 1

L. 4RHE » LA B 1 A S BT DU 81~ 2~ 3 -

4. YRk » HEBZIBERE—HWIE NG BRE1IATH

BN FE L HRL-S-FRZ -

Preliminary sections of the thesis should be numbered using Roman Numerals (I, II,
Il...). The other sections should be numbered using (1, 2, 3, 4...). Page number

be located at the bottom of each page and centered 1 cm from the bottom of each
(10) "%, ~ TEEEL - THER, - TERERS - TAXREIZFR, T2
B, FEUH - A ZIHEY 3 AiES -

“Abstract”, “Acknowledgements”, “Table of Contents”, “List of Tables”, “List of
Figures”, “Each chapter”, and “References” must begin at 3 cm from the top of each
new page.

(IDFTFFEREAR - RIS - SRR E AT -

Before submitting or printing a thesis/dissertation, it is very important to carefully
proofread it. A bound copy of your thesis or dissertation is required.

(12)aw > CadAl feam 3L a1 - B RRAEAREEET -

A bound copy of your thesis or dissertation is required before and after you complete
your oral examination.

(13) oL (B ARMNAKEEE " B R RH RS

B AR H A 480G - S O R 05 e ot HH DL 2 S B oK [l =



EEC

Upload your thesis/dissertation (including the Abstract) to the website of National
Pingtung University of Science and Technology Theses and Dissertations. Submit
your thesis/dissertation to the Registrar Division of the Office of Academic Affairs

and it will be submitted to the National Central Library.

PUNSHEIEAI SR S - S THEIIPAERI

The following statements are descriptions about each part of the thesis/dissertation:
(&) FRATEy

Preliminaries

1. B~ NEBEE

Cover page, inside the front cover, and title

s CETH - RN EREE ~ BT ~ FEEEEREY - BB AT

Y~ HEASGRSCEHEER - (EH - WEASZOMEE — - ifgk=)

The cover of the thesis/dissertation should contain the title of the thesis/dissertation,
full name of the student, full name of the advisor, name of institute and department,

graduation date, and etc. See Appendices 2 and 3 for the cover and the inside page.

2. {2

Copyright Authorization

oG EIER 0 sENFRPEER - WHES S -

Check and sign if you agree that your thesis/dissertation will be open to the public.
3. WX R ZRgH TS

Draft approval/final oral examination form

i LR Z R EESIEIAE » 2ROEEZEZEST &R
Y o (A& =RAnbf g )

All oral committee members must sign on the draft approval/final oral examination

=i
KR

form (Appendix 4) to qualify the thesis/dissertation for passing and meeting
department standards.

4. POGEE -~ FGEE

Chinese abstract and English abstract

(DEm SRR Z AN R 29.7 203 T 21 77 0 BIZEIRE A4 4R
ZRIN - WEESE © St - BB (BRI SCae) -~ et

ZFT Rl ~ SRR SR BRI ~ WA AR E B ~ o E N

HEHEE o (BRI

The paper size is (29.7 x 21 cm) A4. It should include: title of the thesis/dissertation,
total page numbers, name of institute and department, graduation date, type of

abstract, name of student, name of advisor, and abstract (see Appendix 5).



QW Fe A BEES Sy - RIS HAY ~ SURK ~ WE5E057% ~ e
BT EE R E IR > 49500 21000 = - BIgLERFLFTER

7 AR ARGE - L—H A T Fe AR -

On writing the thesis/dissertation abstract, please describe the research purpose,
research gap, methodology, and results with approximately 500 to 1,000 words within
a page limit.

()IREAENM D S am IR EN B PR 26 S5 - HIELFTFEED

R Z > AMSFLATFES ~ 4/ MEEISEENETRS -

Type the title and the content of the abstract from the left to the right. Handwriting,
photocopying, or paper cutting and pasting is not permitted.
OFREESREIEPA T NE A IS (G v ELRE ViVIRE == SRR IR
b Fed: R da EErE % - DLRGR SO E N A S8 A ELL word 14 57
SHGHS ~ LA DI Time New Roman 15 - e TR E TR (BeAM
T RBERE) - Pl HEHBETERURIR « B8 K Z AT L i -
Use font size 14 DFKai-SB for typing the Chinese abstract (including the title, school,
department, date of graduation, thesis/dissertation type, student’s name, and advisor’s
name) and Times New Roman for English typing. The space between lines should be
22pt; automatic paragraph spacing (abide by the college or departmental guidelines if
any). Type the full name of the department and the university.

(ST HEHGTAAGEHT T Abstract | {E R o (RS

The title of the English abstract must be “Abstract” (see Appendix 6).

5. sk

Acknowledgments

(DI EE B 7E im0y EAG I E REEA (5 - RS RE bR %
JTEE BB EZERNET - B F NSRBI RN A

P -

There is no direct relationship between the contents of acknowledgements and the
thesis/dissertation itself since it is written for expressing gratitude for all the people
who provide necessary support to make the thesis/dissertation possible. Therefore,
there is no limitation for the style of writing.

(D)t HAGHHVVHEER T35 ) PR R - PEREEEEEEr 2 S
FHHIE /AT

Type “Acknowledgements” as the title. The title and the contents should be
double-spaced.

6. HEk
Table of Contents



(1) H 35 Ryam L b 2 SEI4HE - (CCERRILHI R FHRY] > DUEREE

T -

Table of contents must be organized by chapter for the convenience of consultation
and searching.

QH# R —RXE L FE - FiEEEIEFRDE - WA SRS 2
HEHEAHZE -

Table of Contents is the backbone of a paper. It must be organized by chapter and
numbered by a dotted line. The dotted line must be connectted with page number,

suchas .. 5.

Q) HSk HEFA T Bk (EAIEE -
The title should be “Table of Contents.”

7. BFRRS]

List of Tables/Figures

(WEERZRS [ BRI TERZRS] ) (FRAIEE -

The title should be “List of Tables/Figures.”

QEFRZRS FEEE RS W —EE—ERILA-1 RéRst - 55256 =EAIL2-3
Fdmsk o (BEARER » PbhikE)

Arrange List of Tables/Figures in order. For example, name the first figure in Chapter
1 as 1-1 and the third figure in Chapter 2 as 2-3, etc. (Abide by the college guidelines

if any.)
(Gyasrf T ke TR [EIR IR o AR E R TR -1
-2 ~ [@E2-1 - - - FREERL- - RI1-2 -~ 3R1-3 0 [FERGLIESR

TEFBENS - (BiARES » DbiRE)

In a text, if a table and a figure appears concurrently, list Tables 1-1, 1-2, 2-1, etc
followed by Figures 1-1, 1-2, or 1-3. Use a dotted line for page numbering. (Abide by
the college guidelines if any.)

(=) Aoy

Body of Text

1 ASOR S Ry E RN > FRG4E T E RIS -

The content of text must spread to fit different chapters and give an appropriate title.
2. AN Z BEEAIIAERE 5T -

Do not use any punctuation for any title in the body of text.

3. 2F30RE > SRR AR - PSR GRSE - DAL E T ER

Wit B ) e AaE R T - BERERTSE AT -

References: all the sources cited in the text must be listed here and numbered. Put the

number after each reference and before the period.



4. A& IS g EBIAHET < SR AR E P g an R
Use the five levels for each chapter:

# Chapter

&7 Section

/INElT Subsection

/NE% Paragraph

H%BL Each point

HEIR
Examples of the five levels:

e 1.1 1.1.1 1.1.1.1 1.1.1.1.1
e  Oruse the Chinese version: & ~ — ~ () 1 ~ (1)

5. BEBLIREN - BEIEE/NET ~ B/ NN N RS/ N TR - BRI
TELTE 22pt 1715 HENECERE - L nEHE 2 ([ERIF(4 (E¥7T) -
The line spacing should be exactly 22pt, and choose automatic paragraph spacing.
Indent two Chinese characters (4 English characters) at the beginning of every

paragraph.

6. YETITTHR - AEBLTT R Bl
Directions of acronyms, punctuation marks, and numerals:

(DA AR AT S AR AR T ISERE RO -

Follow the rules of punctuation marks when adding to the text.

Q)FE A SRR R - SEE~ DIR T - Y97 ESS — IR SR LA
s AEAEBERANFNEMIEE A -

If there are proper nouns or particular symbols which are not easily understood by
readers, these need to be written in full or expanded form particularly at their first
appearance.

Q)i ENEHF UM EE T AE -

Use Arabic numerals for the numbers of quantity used in the text.

(4 E T E R R AHEEEHI A -

Adopt the metric system for the units of weights and measures.

7. [EF

Figures and Tables

(D[E—SA A feshi [ MESE —mot - BIEER R RIATRAS - A REA 2t —aRot -
When the figures or tables appear similar, numbers used to label the figures and tables

should be standardized. If the figures or tables are different, the numbers used for



labeling should be also consistent.

QEIFRIARR AT - FIIHIR T 3 E IS -

Figures or tables should be numbered in order and given proper captions.
QEFRABERITSFNIAL - Ex AN R ZEEREEE - AR

__E:‘ °

Figures and tables should be placed as close as possible to the related text. If there is
not enough space for a figure or table on one page, it can be placed in the next page.
(DEERAIR/N > PABHASC AR NS E. -

The size of each figure or table should not go beyond the paper margins.
(S)EFRHVREEELAT Fam SRR R /N > RIDURCE R o Ry

The figure or table should be put in the middle if its width is less than that of the
paper.

(6)EFRAFA S EL BN SR RF Y ZE M AR T Ry L -

The spaces between the figure/table in the text and the context should be

double-spaced.

() 2530 (BeARE® - DI RTE)

References (Abide by the college guidelines if any)

SERREHIRR R P30~ B3~ 13 130~ HXX P EETR NG E S

NEFe » PESC LA REZ SetgIRfr R B IIEFE -

The sequence of references should be followed by Chinese, Japanese (if any), and
then Western languages. For Chinese and Japanese references, the sequence should be
listed by the number of strokes of Chinese or Japanese characters. For references of

Western languages, it should be listed by alphabetical order.

(1) Bk

Appendix

1. [ skmEd FamoCHy MRy, Al AT DA AR Bl Rl sl — LL B N A B
A EES A S Y &R -

Appendix gives the reader extra information to understand your thesis/dissertation.
2. A DUSEIT $%  aARMEFS @ BUEAS R BRI BRI E R - 2
B2 ENA ~ TURIVEZEHTE ~ BAarErybiEE -

If some complicated figures and tables or technical references are not suitable to be
included in the text, they can be placed in the appendix. The appendix section is

another’s choice.

(N) TEETE T
Vitae/Biography



EEE TN EAEFE Y - 388 - BAEFHE - 2808 - B
MHEAE RS -
The vitae/biography of author could include the author’s name, e-mail address,

educational (or academic) background, and research interests.
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Appendix 1
% SAD By >
B GTES B
Thesis/dissertation Proposal Format
LEoCE BT, (REI4) (Formatting Instructions)

fE (18) 5w 51=F (Thesis/Dissertation Proposal)
M H (Thesis/Dissertation Title) :

% (A7) H (Department) :

Wt %8 4 (Student’s Name) :

FEEZ1Y (Advisor’s Name) :

% (F) F{F (Department Chairperson) :

hERE 4 0H  H (Date)

2N ETEETE A (Content of the Proposal) :
55 (Title) «
2 (Abstract) o
— ~ W92 HAY (Purpose of the Study) -
-~ WFSRRYE R ELEN% (Background of the Study and Research Motives) e
=~ WFFE 2 AL EE (Research Methods and Procedures) °
Vg ~ TEHEA%ESE (Expected Outcomes) °
T~ 2E R (Related Literature) °
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Appendix 2: Cover Page

2lem
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v R H Department of Biological Science and Technology
Bl g J | National Pingtung University of Science and Technology
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= |
J 1.5cm
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~ }2.5cm
e v
X SEHFZ (Advisor) : OO0
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Appendix 3: Inside Page

2lcm

f

3.5¢cm

v
BT AR B RE AR Z
Department of Biological Science and Technology
National Pingtung University of Science and Technology
} 1lcm
() 221 3w
Master’s Thesis/Ph.D. Dissertation

t
J 1.5cm

(=7 RE H #4%%) Chinese Title

t
| 1.5cm

(L RE H 44%%) English Title
} 2.5cm
J
FEEZEZ (Advisor) : OO0
t
| 1.5cm

WHZe4E (Graduate Student) : OOO

t
8.0cm
v
FEERE £ H H
August 24, 2014
| 2.5cm

iEz Ul

29.7cm



Appendix 4
B FR RS R ER
() LR R EZ e R e

National Pingtung University of Science and Technology
Draft Approval/Final Oral Examination Form

% (Fp) 18 (hE) £:BF tH5E4E B
FiTHe Z L LA TR E e
T > FIEEHe -
This is to certify that Mr./Ms. has successfully

completed his/her doctoral/master’s final oral examination in the Graduate

Institute of

IR ZE S (JANIETRE AR5 EE(r ) Committee (Title and Institution)

Z B (Committee) :

HEHIE (Advisor)

)

b R

ggl,

F = H

August 24, 2014

P gk 71



Appendix 5

i

Abstract
B5E (Student ID) :
S L4418 (Title of Thesis/Dissertation) : YAE Y (Total Page) :

Bt - BN BERRBHCRE: & (A A OOOO% (A1)

Name of Institute: National Pingtung University of Science and Technology

Department of

SR A ER] - O O O BEEH O S (fH) L2 UdE®
Graduation Date and Type of Abstract: Academic Year Semester

Thesis/Dissertation Abstract

HFe4 (Name of Student) : O O O #5EZHZ (Name of Advisor) : O O O

SO EENZS (Contents of Abstract in this Thesis/Dissertation) :



