NPUST clearance procedure for undergraduates
Department:                                   Date:______(y) _____ (m)_____ (d)
Name:                                        Student ID No.：             
	
	Offices
	Matters to be handled
	Stamps of offices

	1
	Department
	Return borrowed departmental property and complete graduation procedure announced by the department of one's own.
	

	2
	Library
	Return all library materials and pay outstanding fines.
	

	3
	Athletic Department 
(Sports Center)
	Return borrowed sports equipment
	

	4
	Extracurricular Activities Division (Sports Center)
	Society property handover
	

	5
	Life Guidance Division (General Education Building)
	Return keys and check out the campus dorm
	

	6
	
	Vehicle registration transfer (for international students only)
	

	7
	Office of Career Development
(General Education Building)
	Collect personal information
	

	8
	Cashier Division
(Administration Building)
	Pay outstanding fees of charge
	

	9
	General Service Division
(Administration Building)
	Pay outstanding fines
	

	10
	Office of International Affairs (Administration Building)
	For international students only
	

	11
	Registration Division
(Administration Building)
	1. Student’s identity information from the card is valid until the end of the semester of graduation. Electronic Ticketing will continue to be valid.

2. Fill in information on Student Information Management System.
	

	
	
	
	

	
	Present your student ID card and this form with stamps of offices to collect your degree certificate.


Note: Students who are unable to collect their degree parchment must complete Letter of Authorization for the Collection of Degree Parchment. The authorized agent must present the letter, personal photo ID and authorizer's photo ID to collect the certification.
	Student ID card reissuing authorization letter (For those who cannot finish application in person only)

To Registration division, Office of Academic

I,                                 , Student ID No.                  , hereby authorize and certify that                    , student/ passport No.                        to act as my agent to apply for, sign, and fill the documents necessary to obtain the permit for collecting my Degree Parchment. (The origins of ID cards with a clear ID photos from both the applicant and the agent are required to verify the identities.) The authorizer takes all responsibilities when any problems that can occur for this authorization.

Authorizer: (signature)                                   Phone number:                   
Authorized agent: (signature)                              Phone number:                   
Date                           


※Your personal data is protected under Personal Information Protection Act. The information and document you provided is officially used only at the university.
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